Course Title

Domestic Logistics Management

Type of Course

Core Course

Semester

3

Academic Level | 200 — 299
Course Details Credit Lecture per | Tutorial Practicum | Total Hours
week per week per week
4 4 - 60

Pre-requisites

Course
Summary

This course focuses on developing a strong understanding of cost,
revenue, and profit in a business, as well as recording and interpreting
financial data. It provides students with the necessary knowledge and
skills to communicate effectively using financial data.

Course Outcomes (CO):

CO CO Statement Cognitive Knowledge Evaluation
Level* Category# Tools used
COL1 | Able to build strong foundation on U C Instructor-
theories, principles, and practices of created exams /
Domestic Logistics Management Quiz
CO2 [ Able to solve the logistics problems Ap P Practical
and explore the opportunities and Assignment /
challenges in Domestic Logistics of the Observation of
organization. Practical Skills
CO3 [ Able to analyse and apply Logistic Ap P Seminar
Strategies that foster a culture of Presentation /
innovation within an entrepreneurial Group Tutorial
environment. Work
CO4 [ Able to acquire a comprehensive U C Instructor-
understanding of the challenges and created exams /
strategies involved in managing Home
Logistics across Domestic and Global Assignments
CO5 [ Able to possess the knowledge and Ap P One Minute
skills to integrate social and ethical Reflection
consideration into Logistics in Writing
Decision making. assignments
CO6 [ Able to proficient in leveraging Ap P Viva Voce
technology for Logistics function and
will gain expertise in implementing
digital tools for planning and
minimizing cost.

* - Remember (R), Understand (U), Apply (Ap), Analyse (An), Evaluate (E), Create (C)
# - Factual Knowledge(F) Conceptual Knowledge (C) Procedural Knowledge (P) Metacognitive
Knowledge (M)

Detailed Syllabus:
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Module | Unit | Content Hrs | Internal | External
(60) (30) (70)
Basics of Domestic Logistics: Planning and Resourcing
1 | Planning and Resourcing: Need for Planning, Fleet
management,
2| Main types of road freight transport
I 3 | Transport resource requirements, Vehicle Routing and 12 17
Scheduling Issues
4 | Data requirement
5 | Manual methods of VVehicle Routing and Scheduling
6 | Computer Routing and Scheduling
7 | Information System Applications —GPS —RFID.
Domestic Logistics Operations 12
8 | Vehicle Selection: Types of Vehicles, Types of Operations
1 9 | Load Types and Characteristics, Main Types of Vehicle Body
10 | Implications of Vehicle Selection, Vehicle acquisition 17
11 | Difference between Domestic and International Logistics
Operations
Documentation in Logistics 20
12 | Documenting and Information Flow: Advices, Planning,
FTL, LTL
13 | Documentation, Road Receipts / Truck Receipts / Way Bills
(RR/LR)
i 14 | Consignment Note CMR (EU & Canada) 12
15 | Booking, Invoicing & Information Flow 18
16 | Long Haul, Coordination with Terminals
17 | Exceptional Loads (Project Cargo)
18 | Driver licensing, Driver’s Hours regulations, Road Transport
Directive
Costing System in Logistics
19 | Vehicle Costing: Reasons for Road freight transport vehicle
Costing
20 | Main types of costing systems, Vehicle standing costs,
v . . 12 18
Vehicle running costs
21 | Overhead Costs, Costing the total transport operation
22 | Whole life costing, Vehicle Cost Comparisons, Zero-Based
Budget.
\Y Open Ended Module 12 10
1 | Case Study
2 | Field visit, Industrial visit
3 | Introduction of Software Packages
4 | Collaborative Projects: Assign semester-long projects where
students work in teams to design a comprehensive logistics
plan for a hypothetical or real company.
5 | Logistics Tools and Technology: Conduct workshops on the

use of logistics software and technologies, such as
Transportation Management Systems (TMS), Warehouse
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Management Systems (WMS), and Geographic Information
Systems (GIS) for route planning.

Mapping of COs with PSOs and POs:

PSO1 | PSO2 |PSO3 | PSO4 | PO1 | PO2 | PO3 | PO4 | PO5 | PO6 | PO7
CO 3 2 1 2 3 1 1 1 2 2 3
1
CO 3 3 2 3 2 3 2 1 2 2 3
2
CO 2 3 3 2 1 3 3 2 3 2 3
3
CcO 3 3 3 3 3 3 2 3 2 3 2
4
CO 2 1 2 1 3 2 2 2 3 1 3
5
CO 3 3 3 1 2 2 3 3 3 3 2
6

Correlation Levels:
Level Correlation
- Nil
1 Slightly / Low
2 Moderate / Medium
3 Substantial / High

Assessment Rubrics:

Mode of Assessment — CCA (Continuous Comprehensive Assessment) -

1. Summative Assessment (SA)
a. Written test
b. Open book test
c. Laboratory report
d. Problem based assignments
e. Individual project report

73




f. Case study report
g. Team project report
h. Literature survey
I. Standardized Test

2. Formative Assessment (FA)
a. Practical Assignment

Viva

Quiz

Interview

Class Discussion

Seminar

Group Tutorial work

Home assignments

Self and peer Assessments

Oral presentations
Observation of practical skills

AT e a0 o

REFERENCES

1. Sule, D. R. (Year). Logistics of facility location and allocation. Marcel Dekker.

2. Rushton, A., Croucher, P., & Baker, P. (Year). Logistics and Distribution
Management. CILT.

3. Taylor, D., & Brunt, D. (Eds.). (Year). Manufacturing operations and supply chain
management: The LEAN approach. Thomson Learning.

4. Coyle, J. J., Bardi, E. J., & Langley, C. J. (Year). The management of business
logistics. West Publishing Company.



Programme BBA
Course Code
Course Title Business And Corporate Regulations
Type of Course | Core Course
Semester 3
Academic Level | 200-299
Course Details Credit Lecture per | Tutorial Practical Total Hours
week per week per week
4 4 - - 60

Pre-requisites

Course
Summary

This course aims to introduce the students to the regulatory framework
of Indian business, to enable students to understand the different laws
that affect business and to expose the students to the various nuances of
operating business activities and the legal compliances pertaining to

them.

Course Outcomes (CO):
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CO CO Statement Cognitive Knowledge Evaluation
Level* Category# Tools used

CO1 [Understand the principles of U p Standardized
contract formation, elements of a Test
valid contract, contractual capacity,
types of contracts, and remedies for
breach of contract.

CO2 [Understand the legal principles Ap P Classroom
governing the sale of goods. Discussion

CO3 [ Develop a solid understanding of Ap P Observation and
the key provisions and principles Practical Skills
outlined in the Companies Act or
relevant legislation.

CO4 [Learn the process of forming a An p Case Study &
company, the different types of Classroom
companies, and the associated legal Discussion
requirements.

CO5 | Develop a comprehensive An p Observation and
understanding of the concept of Practical Skills
winding up a company and the
various circumstances that may
lead to the decision to wind up.

* - Remember (R), Understand (U), Apply (Ap), Analyse (An), Evaluate (E), Create (C)

# - Factual Knowledge(F) Conceptual Knowledge (C) Procedural Knowledge (P)

Metacognitive Knowledge (M)

Detailed Syllabus:

Module | Unit | Content Hrs | Internal | External
(60) | (30) (70)
I Business Laws 10 20 16
Introduction —Nature of Business Law — Meaning and
definition
Indian Contract Act, 1872: Contract: - Definition, Essentials
of Valid Contract
Classification of Contracts
Offer and Acceptance, Consideration, Capacity to Contract,
Free Consent, Coercion, Undue influence
Misrepresentation, Fraud, Mistake, Void Agreements,
Discharge of Contract, Breach of Contract and Remedies
Contingent Contracts, Quasi Contract
I Sale Of Goods Act 1930 10 18
Contract for Sale of Goods, Essentials of a Contract of Sale,
Conditions and Warranties
Caveat Emptor — Sale by non-owners — Rules as to Delivery
of goods — Un Paid Seller and his rights.
i Introduction To Companies Act 2013 And Corporate 18
Incorporation
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10 | Introduction to Companies Act, 2013: Objects of the Act — | 18
Salient features of the Act

11 | Meaning and definition of company, Features

12 | Kinds of Companies: Private Company, Public Company
Associate Company, Dormant Company - One Person
Company, Small Company, Government Company, Lifting
of Corporate Veil.

13 | Certificate of Incorporation - Memorandum and Articles of
Association

14 | Doctrine of Ultra Vires, Doctrine of Indoor Management

15 | Directors: Appointment, Removal

16 | Position, Powers, and Duties of Directors.

17 | Company Secretary: Qualification, Appointment and Duties

18 | Officer who is in default: Definition of Officer who is in
default

19 | Liability of Independent Directors.

v Corporate Liquidation 18

20 | Winding up of Companies: Mode of winding up of the | 10
companies

21 | Compulsory Winding up under the Order of the Tribunal
Voluntary winding up

22 | Contributories - Payment of Liabilities

\ Open Ended Module 12 10
1 e Case Study Analysis: Students are given case

studies of landmark legal cases or recent legal
disputes involving corporate regulations. They
analyse the cases, focusing on the legal principles
involved, the decisions made, and their implications
for the business environment.

e Legislation Drafting Workshop: Students are tasked
with drafting a piece of legislation or regulatory
guidelines for emerging industries (e.g., fintech,
cryptocurrency, e-commerce) or for addressing
contemporary issues (e.g., data privacy, corporate
social responsibility).

e Legal Research Project: Assign a research project
where students investigate and report on the
evolution of a particular area of corporate law,
comparing different jurisdictions or analysing the
impact of a significant regulatory change.

Mapping of COs with PSOs and POs:
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PSO1 [ PSO2 | PSO3 | PSO4 | PO1 | PO2 | PO3 | PO4 | PO5 | PO6 | PO7

(6{0)] 3 2 2 2 2 2 1 2 2 2 2
1

(6{0)] 1 1 3 3 2 2 1 3 2 3 3
2

(6{0)] 1 1 2 2 2 2 1 2 2 2 2
3

CO 1 1 1 1 2 2 1 1 2 1 1
4

(6{0) 1 1 3 3 2 2 1 3 2 3 3

Correlation Levels:

Level Correlation
- Nil
1 Slightly / Low
2 Moderate / Medium
3 Substantial / High

Assessment Rubrics:

Mode of Assessment — CCA (Continuous Comprehensive Assessment) -

Summative Assessment (SA)
a. Written test
b. Open book test
c. Laboratory report
d. Problem based assignments.
e. Individual project report
f. Case study report
g. Team project report
h. Literature survey
i. Standardized Test

Formative Assessment (FA)
a. Practical Assignment
b. Viva

c. Quiz
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d. Interview

e. Class Discussion

f. Seminar

g. Group Tutorial work

h. Home assignments

I.  Self and peer Assessments
J- Oral presentations

k. Observation of practical skills

REFERENCES

1.Chandha, P.R. (Year). Business Law. Galgotia.

2.Desai, T.R. (Year). Indian Contract Act, Sale of Goods Act

3.Kapoor, N.D. (Year). Business Law. Sultan Chand & Sons.

4.Kuchal, M.C. (Year). Business Law. Vikas Publishing House.

5.Sheikh, S., & Rees, W. (1995). Corporate Governance & Corporate Control.
Cavendish Publishing Ltd.

6.Taxmann. (2013). Companies Act 2013.

7.Taxmann. (Year). A Comparative Study of Companies Act 2013 and Companies Act
1956.

8.Wild, C., & Weinstein, S. (2009)

SUGGESTED READINGS:

A Book of Business Laws-Jena B and Mohapatra-Himalaya Publishing House
Arora Sushma—Business Law—Taxmann Publication

Business Law, Ashok Sharma, V.K. Global Publication.

Business Law-S K Matta, Geetika Matta, Vrinda Publications (P) Ltd
Business Laws: Das & Roy, Oxford University Press

Business Law-Tejpal Singh, Pearson Publication

C.A. Kamal Garg, Bharat’s Corporate and Allied Laws, 2013,

Charles Wild, Stuart Weinstein Smith & Keenan, Company Law, Pearson Longman,
2009

9. Institute of Company Secretaries of India, Companies Act 2013,

10. CCH Wolter Kluver Business, 2013

11. Lexis Nexis, Corporate Laws 2013 (Palmtop Edition)
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Programme BBA

Course Code

Course Title Human Resource Management

Type of Course | Core Course / Minor
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Semester 3
Academic Level | 200-299
Course Details Credit Lecture per | Tutorial Practicum | Total Hours
week per week per week
4 4 - 0 60

Pre-requisites

Course
Summary

This introductory course is designed to offer students a comprehensive
overview of Human Resource Management (HRM) and its critical role
in today's dynamic business environment. Emphasizing a blend of
theoretical knowledge and practical skills, the course aims to equip
students with an understanding of the fundamental principles of HRM,
including recruitment, selection, training and development, performance
management, employee relations, and compensation management.
Through a creative and interactive learning approach, students will
engage in case studies, simulations, and project-based activities,
enabling them to link HRM practices to organizational strategy and
performance. This course seeks to foster critical thinking, ethical
decision-making, and innovative problem-solving skills among students,
preparing them for effective HRM in diverse and globalized workplaces.

Course Outcomes (CO):

CO CO Statement Cognitive | Knowledge Evaluation
Level* Category# Tools used

CO1 [ Able to build strong foundation on U C Standardized
theories, principles, and practices of Test
Human Resource Management

CO2 [ Able to solve the human resource Ap P Observation
problems and explore the opportunities and Practical
and challenges in human resource of the Skills
organization.

CO3 [ Able to analyse and apply HR Strategies Ap P Classroom
that foster a culture of innovation within Discussion
an entrepreneurial environment.

CO4 [ Able to acquire a comprehensive U C Standardized
understanding of the challenges and Test
strategies involved in managing human
resource across diverse culture (Inter
culture, cross culture and global)

CO5 [ Able to possess the knowledge and skills Ap P Case Study
to integrate social and ethical
consideration into HR Decision making.

CO6 [ Able to proficient in leveraging Ap P Observation
technology for HR function and will gain and Practical
expertise in implementing digital tools for Skills
recruitment and learning & development.

* - Remember (R), Understand (U), Apply (Ap), Analyse (An), Evaluate (E), Create (C)
# - Factual Knowledge(F) Conceptual Knowledge (C) Procedural Knowledge (P)
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| Metacognitive Knowledge (M)

Detailed Syllabus:

Module | Unit | Content Hrs | Internal | External
60 30 70
I Understanding the Nature and Scope of Human Resource
Management
1 | Nature of HRM, HRM Functions, Objectives of HRM
2 | Personnel Policies and Principles, 12 16
3 | HRM Models: Harvard, Guest, Warwick, Ulrich Models
4 | Human Capital Management,
5 | Jobs in HRM, Internal & External Forces
6 | Skills for HR Professionals, Line Manager
I HR Planning 12 18
7 | Forecasting future workforce needs, Conducting job
analysis and job design, job evaluation & its process
8 | Role of Job descriptions and Specifications, Recruitment
Methods and Sources
9 | Selection Processes and Techniques, Interviewing Skills
and Techniques
10 | Placement, Employee Onboarding, Training &
Development
i Training & Development 12 18
11 | Identifying Organizational Needs, Orientation, Training
& its Process,
12 | Development: On the Job & Off the Job Management 20
Development Programmes (MDP), Executive
Development Programme (EDP)
13 | Career Development, Role & Challenges of Career
Development,
v Organizational Culture & Emerging Trends 12 18
14 | Performance Management: Nature, Objectives,
Performance appraisal, Principles, Legal Aspects of
Appraisal
15 | Employee engagement: Nature, Type, Drivers
16 | Compensation management: Nature, Components,
Theories, Factors
17 | Feedback and Improvement Strategies
18 | Performance Improvement and Corrective Action
19 | Components of Pay: Salary, Incentives, Bonus,
Commission, Perks, Others
20 | Separation: Nature & Types, Transfer, Conflict: Nature,
Causes & Resolving Conflict
21 | Global HRM: Domestic Vs International, Recruitment &
Selection in International HRM, Different Approaches,
HCN, PCN, TCN
22 | Expatriate & its Role, Repatriation, Inpatriation,
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Challenges in IHRM

23

Multi Culturalism, HRM and MSME: HR Strategies for
MSME, Problems & Challenges

24

HR Information System & Ethical aspects of HRM

Open Ended Module

Role-Playing Exercises: Organize role-playing exercises
where students assume the roles of HR professionals,
employees, or management facing various HR-related
situations, such as conducting job interviews, negotiating
salaries, or managing conflicts.

Guest Speaker Sessions: Invite HR professionals from
diverse industries to share their experiences, challenges,
and best practices in HRM.

Case Study Analysis: Use case studies of organizations
facing HR challenges to encourage critical thinking and
application of HRM theories. Students can work in
groups to analyse cases, propose solutions, and present
their findings, fostering teamwork and analytical skills.

HR Policy Design Project: Assign students to design an
HR policy for a hypothetical organization, covering
aspects such as recruitment, diversity and inclusion,
performance management, and employee engagement.

Workplace Diversity Workshop: Conduct workshops on
managing diversity and inclusion in the workplace.
Activities can include discussions, simulations, and
exercises designed to raise awareness and promote
understanding of diversity issues in HRM.

12

10

Mapping of COs with PSOs and POs:

PSO1 | PSO2 | PSO3 | PSO4 | PO1 | PO2 | PO3 | PO4 | PO5

PO6

PO7

3

2 1 2 3 1 1 1
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Correlation Levels:

Level Correlation
- Nil
1 Slightly / Low
2 Moderate / Medium
3 Substantial / High

Assessment Rubrics:

Mode of Assessment — CCA (Continuous Comprehensive Assessment) -

Summative Assessment (SA)

a. Written test

b. Open book test

c. Laboratory report

d. Problem based assignments

e. Individual project report

f. Case study report

g. Team project report

h. Literature survey

i. Standardized Test
Formative Assessment (FA)
Practical Assignment
Viva
Quiz
Interview
Class Discussion
Seminar
Group Tutorial work
Home assighments
Self and peer Assessments
Oral presentations
Observation of practical skills

AT SQ@ o o0 o

REFERENCES

1. Aswathappa, K. Human resource management (8th ed.). McGraw Hill.
2. Dessler, G. Fundamentals of human resource management. Pearson.
3. DeCenzo, D. A., Robbins, S. P., & Verhulst, S. L. Human resource management.
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Programme BBA

Course Code

Course Title Strategic Cost Analysis
Type of Course | Core Course

Semester 3

Academic Level | 200-299

Course Details Credit Lecture per | Tutorial Practical Total Hours
week per week per week
4 4 - - 60

Pre-requisites

Course
Summary

This course aims to equip students with the necessary skills to
effectively understand and apply management accounting principles in
business decisions. As the course progresses, students will gain a
comprehensive understanding of cost concepts, budgeting, and decision-
making processes. They will learn how to interpret, analyze, and make
decisions using management accounting information. This course will
provide students with practical experience in management accounting,
preparing them for roles in financial analysis, management, and
consulting.

Course Outcomes (CO):

CO CO Statement Cognitive | Knowledge Evaluation
Level* Category# Tools used

CO1 [Understand the role and importance of U C Standardized
management and cost accounting in Test
business decisions making

CO2 [Students will be able to understand, Ap P Classroom
develop and apply the techniques of Discussion
costing in the decision-making in the
business corporates.

CO3 [Students will be able to understand, Ap P Observation
develop, prepare and present the cost and Practical
reports of business corporates Skills

CO4 [ Understand and apply and develop U C Standardized
interpretation skill in analysing various Test
costing methods

CO5 [Students will be able to acquire Ap P Observation
knowledge and skills to adopt techniques and Practical
for reducing costs, improving profits, and Skills
controlling deviations in a business unit.
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* - Remember (R), Understand (U), Apply (Ap), Analyse (An), Evaluate (E), Create (C)
# - Factual Knowledge(F) Conceptual Knowledge (C) Procedural Knowledge (P)
Metacognitive Knowledge (M)

Detailed Syllabus:

Module | Unit | Content Hrs | Internal | External
(60) | (30) (70)
I Introduction to Cost Accounting 5 20 16
1
Cost: Definition, Meaning and Scope
2 | Cost classification, Elements of Cost, Cost units, Cost
Centre, Types
3 | Cost Sheet, Preparation of Cost Sheet (Simple
Problems only)
4 | Methods and Techniques of Costing, Management
Accounting: Meaning and Scope Objectives
5 | Cost Accounting: Definition, Meaning, Scope &
Importance Management Accounting: Definition,
Meaning, Scope & Importance
6 | Difference between Cost Accounting, Financial
Accounting and Management Accounting.
I Material Labour and Overheads accounting and analysis | 17 18
7 | Materials Control - Concept and Techniques,
Procurement Procedures
8 | Methods of Purchasing, Issue of Material;, Stock
Verification, Methods of Pricing of Material: FIFO,
LIFO, Simple Average, Weighted Average
9 | Accounting and Control of Material Losses, Inventory
Management, and its technique.
(Simple Problems Only)
10 | Meaning and Classification of Labour Costs, Control of
Labour Costs: Time Keeping and Time Booking,
Payroll Procedures, Time Recording, Overtime and Idle
Time, Labour turnover and Remedial Measures
(Simple Problems Only)
11 | Overhead- Meaning and Definition, Concepts of
Overhead Allocation, Apportionment and Absorption
of Overheads. (Simple Problems Only)
11 Decision Making with Management Accounting 17 18
Information
12 | Process Costing, Meaning, Features
Normal and Abnormal Loss
13 | Marginal Costing- Concept-Meaning and Computation
of contribution, PV ratio, Margin of Safety
14 | BEP- Construction of Break-Even Chart - Profit

Planning
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15 | Cost Volume Profit Analysis
16 | Standard Costing
17 | Variance Analysis for Materials, Labour and Overheads
and Accounting Treatment of Variances
18 | Activity-Based Costing (ABC), Relevant costing for
decision making
v Budgeting and Control 9 18
19 | Budgetary Control: Concepts of Budget and Budgetary
Control
20 | Types of Budgets, Fixed and Flexible and Cash
Budgets
21 | Preparation and Interpretation of Cash, Flexible and
Fixed Budget
22 | Zero Base Budgeting
\ Open Ended Module 10
e A session with an industry expert to discuss 12
real-world applications and trends in
Management Accounting
e Hands-on: Reading and Interpreting Simple
Cost Sheets
e Hands-on: Making decisions using CVP
analysis and relevant costing
e Hands-on: Calculating and analysing costs using
ABC
e Hands-on: Preparing budgets and performing
variance analysis
(Theory and Problems may be in the ratio of 30% and 70% respectively)
Mapping of COs with PSOs and POs:
PSO1 | PSO2 | PSO3 | PSO4 | PO1 | PO2 | PO3 | PO4 | PO5 | POG6
CO1 3 3 2 1 3 2 2 2 2 2
CO2 3 2 2 2 3 3 2 2 2 2
CO3 3 2 1 1 3 3 2 2 2 2
CO4 3 3 2 2 3 3 1 2 2 2
CO5 3 2 2 1 3 3 2 2 2 2

Correlation Levels:

[ Level | Correlation
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Nil
Slightly / Low
Moderate / Medium
Substantial / High

WIN|E

Assessment Rubrics:

Mode of Assessment — CCA (Continuous Comprehensive Assessment) -

Summative Assessment (SA)
a. Written test
b. Open book test
c. Laboratory report
d. Problem based assignments
e. Individual project report
f. Case study report
g. Team project report
h. Literature survey
i. Standardized Test
Formative Assessment (FA)
a. Practical Assignment
Viva
Quiz
Interview
Class Discussion
Seminar
Group Tutorial work
Home assighments
Self and peer Assessments
Oral presentations
Observation of practical skills

AT T@ e 20T

REFERENCES

1. Maheshwari, S.N. (2013). Cost and Management Accounting. Sultan Chand & Sons.

2. Pandey, I1.M. (2013). Management Accounting. Vikas Publishing House.

3. Zad, N.S. (2019). Cost & Management Accounting. Taxmann Publications Pvt. Ltd.

4. Jain, D. (2020). Cost & Management Accounting. Taxmann Publications Pvt. Ltd.

5. Jain, S.P., & Narang, K.L. (2019). Cost and Management Accounting. Kalyani
Publishers.

6. Saxena, V.K., & Vashist, C.D. (2019). Cost and Management Accounting. Sultan
Chand & Sons.

7. Arora, M.N. (2019). Cost and Management Accounting (Theory and Problems).
Himalaya Publishing House.

SUGGESTED READINGS:

1. "Strategic Management Accounting: How Far Have We Come in 25 Years?" by Kim
Langfield-Smith, Journal of Management Accounting Research
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"The Role of Activity-Based Costing in Strategic Cost Management: A Case Study"
by Kaplan, R.S., and Anderson, S.R., Accounting, Organizations and Society

"Value Chain Analysis in Strategic Cost Management: A Critical Review" by
Michaela Blahové, Procedia Economics and Finance

"Integrating Strategic Cost Management with Enterprise Risk Management: A
Conceptual Framework™ by Smith, M., and Goddard, A, Management Accounting
Research

"Cost Management, Strategic Orientations and Value Creation in a Global Context"
by Dossi, A., and Patelli, L., European Accounting Review

"Strategic Cost Analysis for Competitive Advantage: An Overview" by Shank, J.K.,
and Govindarajan, V, Journal of Cost Management



Programme BBA
Course Code
Course Title Skills For Employability
Type of Course | SEC
Semester 3
Academic 200 — 299
Level
Course Details Credit Lecture per | Tutorial Practicum Total Hours
week per week per week
3 2 - 2 60

Pre-requisites

Course
Summary

This comprehensive employability course is designed to empower students
with essential skills for a successful transition into the workforce. Covering
career exploration and planning, job search strategies, professional
communication, critical thinking, adaptability, and digital literacy, the
curriculum integrates theoretical concepts with practical applications. Students
will develop effective resumes and cover letters, master job search techniques,
and enhance their communication and collaboration skills. The course
emphasizes the importance of adaptability, resilience, and ethical
considerations in the workplace, while also focusing on time management,
organization, and the cultivation of professional networks. With an emphasis
on continuous learning and personal development, students will be well-
prepared to navigate the complexities of the job market, contribute
meaningfully to their chosen professions, and foster a mindset of lifelong
learning.

Course Outcomes (CO):

CO

Evaluation
Tools used

CO Statement Cognitive

Level*

Knowledge
Category#
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COL1 | Construct effective Resume and U C Practical
Cover Letter Development. Assignment /
Observation
of Practical
Skills
CO2 | Enhance Proficient Job Search Ap P Seminar
Strategies Presentation /
Group
Tutorial Work
CO3 [ Fostering Professional Ap P Seminar
Communication Skills: Presentation /
Group
Tutorial Work
CO4 [ Development of Critical U C Practical
Thinking and Problem-Solving Assignment /
Competence Observation
of Practical
Skills
CO5 [ Ensuring Adaptability and Ap P Seminar
Resilience in the Workplace Presentation /
Group
Tutorial Work
CO6 [ Excelling in Strategic Online Ap P Seminar
Presence and Networking Presentation /
Mastery Group
Tutorial Work

* - Remember (R), Understand (U), Apply (Ap), Analyse (An), Evaluate (E), Create (C)
# - Factual Knowledge(F) Conceptual Knowledge (C) Procedural Knowledge (P)
Metacognitive Knowledge (M)

Detailed Syllabus:

Module | Unit | Content Hrs | Internal | External
(60) | (25) (50)
I Career Exploration and Planning 7 10 12
1 | Self-assessment tools for identifying Strengths, Interests, and
Values Personality Assessments, Skills Inventory
2 | Development of Personalized Career Plans aligned with
Individual Aspirations, Goal-setting Strategies
3 Creation of Career Development Plan, Significance of
Mentorship and Guidance
4 | Understanding Market Trends and Demands for Career
Decision-Making, Market Analysis Trend Analysis
I Job Search Strategies 7 12
5 | Crafting Effective Resumes and Cover letters, Resume
Building,
Cover Letter Writing, Feedback, Grievances Handling
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6 | Strategic Online Presence for Career Advancement,
Immersive Exploration of Job Search Platforms

7 | Leveraging multimedia elements for Online Persona,
Utilization of Advanced Search Features, Industry
Influencers

8 | Integration of Technology in Career Research and Planning,
Online Platforms for Career Exploration, LinkedIn portfolios
and Digital Resumes

i Professional Communication 8 13

9 Effective written communication in a professional context

Business writing skills - Email etiquette and formal
communication - Documenting and reporting

10 | Business Etiquette and Workplace Communication Protocols,
Understanding Office Culture

11 | Enhancing Verbal Communication skills for Effective
Collaboration
Public Speaking Skills, Team Communication

12 | Presentation Skills

13 | Conflict Resolution Skills

14 | Cross-cultural communication and its Importance in a
Globalized Workplace - Cultural Sensitivity, Developing a
Global Mindset

v Critical Thinking and Problem-Solving 8 13

15 | Developing Analytical and Critical thinking skills

16 | Problem-Solving Methodologies— Real-World Problem-
Solving Scenarios

17 | Decision-Making Processes in Professional Scenarios,

18 | Decision-Making Frameworks

19 | Techniques for Decision Making, Ethical Decision-Making

20 | Critical evaluation of Information and Data - Information

Literacy Skills

21 | Evaluation of the Credibility of Sources

22 | Creativity and Innovation in addressing Workplace
Challenges -

\ Practicum 30 |15

1 | Professional Pitch Competition: Organize a competition
where students develop and present a pitch about themselves,
highlighting their skills, experiences, and unique value
proposition to potential employers.

2 | Digital Portfolio Development: Encourage students to create
digital portfolios showcasing their academic projects,
internships, volunteer experiences, and skills.

3 | Professional Networking Events: Host networking events or
"speed networking” sessions with alumni, industry
professionals, and employers.

4 | Soft Skills Workshops: Conduct workshops focused on

developing soft skills such as emotional intelligence, conflict
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resolution, time management, and adaptability. Incorporate
role-playing scenarios, group discussions, and reflective
exercises to engage students in active learning.

Personal Branding and Online Presence Workshop: Offer
workshops on building a professional online presence,
including LinkedIn profile optimization, professional
blogging, and the effective use of social media for career
development.

Mapping of COs with PSOs and POs:

PSO1 | PSO2 |PSO3 | PSO4 | PO1 | PO2 | PO3 | PO4 | PO5 | PO6 | PO7

Cco 3 2 1 2 2 2 2 1 2 1 2
1

Cco 3 3 2 3 2 3 1 2 2 1 3
2

(6{0)] 3 3 2 3 2 2 1 1 2 2 2
3

(6{0)] 2 2 2 2 2 1 2 1 1 2 1
4

(6{0)] 3 2 2 3 2 3 2 2 1 2 3
5

(6{0)] 2 2 3 2 2 3 1 1 2 2 3
6

Correlation Levels:

Level Correlation
- Nil
1 Slightly / Low
2 Moderate / Medium
3 Substantial / High

ASSESSMENT RUBRICS:

Mode of Assessment — CCA (Continuous Comprehensive Assessment) -

Summative Assessment (SA)

a. Written test
b. Open book test
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c. Laboratory report

d. Problem based assignments
e. Individual project report

f. Case study report

g. Team project report

h. Literature survey

I. Standardized Test

Formative Assessment (FA)

a. Practical Assignment

b. Viva
c. Quiz
d. Interview
e. Class Discussion
f. Seminar
g. Group Tutorial work
h. Home assignments
I. Self and peer Assessments
- Oral presentations
k. Observation of practical skills
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SUGGESTED READINGS:

A-BOOKS

1.

Atomic Habits: An Easy & Proven Way to Build Good Habits & Break Bad Ones" by
James Clear, Publisher: Penguin Random House

2. Grit: The Power of Passion and Perseverance” by Angela Duckworth, Publisher:
Scribner

3. "Mindset: The New Psychology of Success" by Carol S. Dweck, Publisher: Ballantine
Books

4. Deep Work: Rules for Focused Success in a Distracted World" by Cal Newport,
Publisher: Grand Central Publishing

B- ARTICLES

1. "The Impact of Soft Skills on Employability”, Journal: Journal of VVocational Behavior

2. Author: David Blustein, Ronald L. Jacobs, or Jia Wang.

3. "Innovations in Career Development for Enhancing Employability”, Journal: Career
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Development International, Author: Wendy Patton, Wendy Hirsh, or Jenny Bimrose
"The Role of Education and Training in Improving Employability”, Journal: Higher
Education Research & Development, Author: Tony Watts, Deirdre Hughes, or Lorna
Unwin.

"Employability in the Digital Age: Skills and Competencies Required”, Journal:
International Journal of Human Resource Management, Author: Peter Sloane, Phillip
Brown, or Sally-Anne Barnes.

"Assessment and Measurement of Employability Skills”, Journal: Assessment &
Evaluation in Higher Education, Author: Trudy S. Knowles, Ronald S. Landis, or Joy
Beatty.
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